PatBase

Working with folders

After running a search, users may wish to save some or all of the documents retrieved by a
query into a PatBase folder. A single folder can contain up to 40,000 family records at a time,
and each PatBase ID can hold up to 2,500 folders.

Before we move on to outline how to work with folders within PatBase it is important to note
that families held within folders are not static. This means that if new members or
equivalents are added to the families held within a folder, these members will be visible in
the folder the next time it is opened. PatBase will not add new families to the folder, only
new members or information appended to existing or new members of the included families.
If you wish to create a copy of the folder results for a specific time, then the data in the
folder must be exported or published at said time.

Creating and opening a folder:

To create and open your first new folder, click the New Folder option listed under the Folder
tab on the top toolbar.

History ~ Session - Folder - Order Help ~ Logoff

e New folder

* My saved folders

Users will then be directed to the folder management page. Here they can create a new
folder, by entering a name in the text box displayed under Add a new folder at the top of the
page or on the right-hand side. Folder names only accept standard Latin characters and do
not accept symbols or accents.



Add a new folder
Name new results folder as: Example folder LJ Shared folder gEVE

At this point, users can decide whether they wish to share the folder with other users of their
PatBase domain. They can choose to either share the folder with all users or define user
groups by selecting users from a list. Access rights can be set at either read/write (able to
add and remove information to the folder as well as view it) or read-only (only able to view
the information held within the folder).

® All users (from my company).

Permission Level : '® Read-Only ' Read-Write
U The following users and groups
L Show folder in PatBase Express

Display family notes
Display family ranking

Rename a folder

To rename a folder, select move/rename against the folder you wish to change. Enter the
New folder name and click rename to save it.

Rename Folder x

Current folder name: Example folder

New folder name: Renamed folder




Delete a folder
To delete a folder, select delete against the folder you wish to remove.

To delete multiple folders, check them using the checkboxes down the left-hand side of the
folder table, and scroll to the bottom of the screen, selecting delete from the dropdown as
shown below.

With selected folders: v

archive
View archived folderfi:[EEE
| add to history

Adding records to a folder

Records can be added to a folder in several different ways when viewing/browsing search
results.

When viewing a family, you can add it to a folder by checking the indicated check box on the
family bar to add it to the currently open folder.

» =A 0 g

Add to a folder other than the currently open folder

Click on thisicon ™ to open a pop-up list of your private and shared folders, check a box

in the list to add the record to an existing folder or enter a new folder name to add the
record to a new folder.



Folder shortcuts

Folder shortcuts enable a user to work with up to 10 folders at the same time. Clicking on the
e

# icon will retrieve a list of all available folders. Click the Add shortcut button to add a
folder's shortcut to your family toolbar.

Add a new folder

Name new results folder as: Shared folder O
Private folders
Filter by folder name | |
Folder name Date
260319 26 March 2019
bio fuel 11 December 2018
chemical 13 December 2018
chop sticks 22 March 2019
dry ice 12 December 2018

If a folder is already open, it will count as one of your shortcuts and you will be able to open
9 more. If no folder is open, you will be able to add all 10 shortcuts. Folder shortcuts appear
below the family bar when viewing records:

1) Family number: 33514288 (US2007240728A) Similar » Translate - Full-text - Status - Citations # @& & @
{S5amps i) BIOAA /¥ BIACK. (¥ Back (3 caml. (|  dak [y den () Demon [y example. [ Dest.

The open folder, in this case, is ‘Example’, which is shown in blue, with the remaining
shortcuts shown in orange. As you scroll through the families in your result set you can add
any family to multiple folders by checking the checkboxes on your shortcuts.

These shortcuts will remain active within a session, so if a different shortcut is needed, click
@8 )
the icon again and select remove shortcut.



Add all records to a folder

You can add all the records from a search query to an open folder by clicking more... against
the search query on the History page. The contextual toolbar to the right of the page will
update, and you will be able to select Add to results folder from the newly available options.

You will then have three options: Add results to current folder (if there is a folder open),
Name new results folder or Select an existing folder. When adding to an existing folder, the
filter by folder name search box simplifies finding the folder you are looking for.

Private folders

Filter by folder name _b\o
Folder name Date

BIOHACKING 06 December 2017

The limit of records that can be added to a folder at one time is 10,000.

Add a folder description

When viewing a folder, some additional options are available. To add a description to an
open folder, click the folder description button shown below:

folder description

You can add a description of choice which will be timestamped. You can also attach the
search history to a folder if, for example, you have constructed a search history specifically to
generate the result set that has been added to the folder.

support@minesoft.com wrote: (25 Mar 2019) X Remove
example folder description

Description to add | Description text is entered here Cancel

Attach search history | Cyrrent history v



Add notes to records within a folder

To add a note against a specific family in the folder, select the note icon on the toolbar for

the family of interest: I,

A text area box will appear and you will be able to append a note against the given family:

add family note (39602000) x

support@minesoft.com wrote: (25 Mar 2019) X Remove
note added to family 39602000

Notes to add Save note ~ Cancel

Add notes from full text whilst using folder shortcuts

Whilst working with folder shortcuts in the full text view, first select a document’s text area to
view in full text mode, then highlight the text to generate the note icon, click the note icon

E to add the text area as a note to the family.

@ Translate '.. textmine y; Summarise [y Compare

LAUNDRY COMPOSITION WITH ENCAPSULATED LIQUID BENEFIT AGENT
WASCHMITTELSZUSAMMENSETZUNG MIT VERKAPSELTEM FLUESSIGEM PFLEGEMITTEL
COMPOSITION DE LAVAGE DU LINGE COMPRENANT UN AGENT BENEFIQUE LIQUIDE EN CAPSULE

A process for making aggregate granules comprising encapsulates or microcapsules of liquid benefit agent,
preferably perfume, the process comprising the steps of: a) providing a powdered and/or granulated Jaundry.
composition comprising detergent particles selected from surfactants, fabric softeners and/or detergency builders; b)
preparing a slurry comprising water, optional soluble materials, and encapsulates of liquid benefit agent; c) spraying
the slurry prepared in step b) onto the laundry composition provided in step a) using a high rate of spray to create
droplets larger than 70 micron in order to form aggregate granules of liquid benefit agent encapsulates anchored to
ng the aggregate granules obtainable by the

detergent particles. Also, to particulate detergent composils includi
process and use of the compositions in laundry processes|




Add family ranking

You can add a ranking to any of the families saved within a folder when viewing the folder. In
the family bar for any given family, click the row of stars to apply a ranking out of 5.

To remove a ranking on a family, click the symbol to the left of the ranking.

1) Family number: 59227857 (WO16139443A1) p_ 4

F
o

For shared folders, any user who has “Read-write” access can apply or edit the ranking of
records.

Search folder

To search a folder, click the search folder button found at the top of the page when viewing
the open folder.

=» search folder

This will generate a pop-out window where you can either search against any family notes
recorded against families in the folder.

Search notes in folder | Search information within the folder
Er search family notes in folder: 1 Alpha

3060 Search notes

Query: note*
Results: 1 families
Add results to history
# Family Patent number Title Notes
1) 30602000 US2011190191A LAUNDRY COMPOSITION WITH ENCAPSULATED LIQUID BENEFIT AGENT 25 Mar 2019 support@minesoft.com: note added to family 39602000

Alternatively, you can run a search against the PatBase field data held by families in the
folder.

Search notes in folder I Search information within the folder

B Search information within the folder: 1 Alpha

Claims, title & abstract v e.g. crane* and motor

Search within the same publication

Assignee (PA): v e.g. siemens
Inventor (IN): v e.g. Depta Robert
Publication number (PN): e.g. US4500000
Publication date (PD): from to: equals e.g. 19970221
Family number (FN): e.g. 22457004

Search Clear




Publish folder

To publish a folder, first, open the folder and click the publish folder button as shown below,
which can be found at the top of the page:

& publish folder

You will be asked to confirm the information you wish to publish, if none of the boxes below
is checked, then only the PatBase data on the families within the folder will be made
available.

Publish folder lets you send a link to a colleague so they can view the folder

Include Folder Description
Include Family Notes
Include Custom User Fields
Include Family Ranking

A link will be generated, and you will see the screen below, inviting you to either copy the
link to share using your own mail service/methods or to enter the email address of the
recipient(s) into the below email form to send directly from PatBase:

Click the link below to view your published folder:
https://www.patbase.com/getimg/offline/?f=FOLDER_rad05213.tmpPBWEBSERV2547347.44_2019_3_ 25

or email this link to a colleague:

Email to:

Email from: | gpport@minesoft.com
Subject: PatBase - 1 Alpha
Message:

Send using your local mail client

Recipients that click the link will be presented with 3 options, for PatBase and PatBase
Express subscribers, they can view the folder in either PatBase or PatBase Express. For non-
subscribers there is the PatBase folder viewer which allows anyone with the link to see the
bibliographic data for each of the included families, view the family and legal status explorer
information and run a snapshot analysis on the contents.



Print or Export folder

Printing the information held within a folder or exporting all or part of it can be done by
selecting the relevant button as shown below:

& print folder = =) export folder

These buttons are accessible at the top of the page when viewing a folder.

Selecting print will open a new window detailing how many pages you are printing the
layout etc.

Selecting export folder will open the Export Wizard. To learn more about exporting
information, please see our exporting and sharing guide.

One important thing to note is if conducting a Word or PDF based export, the sort order of
the export will match the sort order of the folder when exporting directly from a folder.

You can alter the sort order for the folder by clicking the sort by dropdown at the top of the
page when viewing the folder.

Folder: 1 Alpha 1-3 of 3
Display format: Classic v Sort by: ' None v

£ print folder | = export folder | g add to history | | Earliest priority date asc ar
Earliest priority date desc

1) Family number: 39602000 (US2011190191A) Assignee
Inventor
Title: [EN] LAUNDRY COMPOSITION WITH ENC{ Publication date asc FI
Publication date desc
Abstract: Source: US2011190191A [EN] A proces: Patent number u
process comprising the steps of: a) providing a pov Most cited ur
detergency builders; b) preparing a slurry comprisit Relevance al
g y » D) prep 9 y p Family number asc
laundry composition provided in step a) using a hig Family number desc op
anchored to detergent particles. Also, to particulate Ranking asc clu

processes | Ranking desc

Contact us

If you have any queries relating to using folders in PatBase, please contact
support@minesoft.com or call us on +44 (0)20 8404 0651.



mailto:support@minesoft.com

